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SAFEGUARDING FIRST





Legal Full Name








Known as 









UPN










Pupil Identity checks

Checklist 

Birth Certificate or Passport sighted 





 FORMCHECKBOX 

Spelling of name checked against birth certificate / passport


 FORMCHECKBOX 

Date of birth confirmed against birth certificate / passport 


 FORMCHECKBOX 

If required Legal Orders for parental responsibility sighted  


 FORMCHECKBOX 
                              
                                                                                                           
Name and designation of person completing the checks 



Signed ________







Dated 








Tick box on SIM’s Database completed as proof of sighted 


 FORMCHECKBOX 

birth certificate / passport 


