[image: image1.png]Pam Gartland
SAFEGUARDING FIRST





Personal Emergency Evacuation Plan (P.E.E.P)
PERSONAL EMERGENCY EVACUATION PLAN
· This form should be used where there is any doubt as to an individual’s ability to take part unaided in fire evacuation from a building (member of staff or child).
· It is in the form of an aide-memoire, and should form the basis of confidential discussion between the individual and the Headteacher/Principal of the school or setting, to arrive at a Personal Emergency Evacuation Plan which is personal to, and suitable for, the individual concerned.  If the individual is a child, the parents or carers of the child should be involved with the plan and understand how their child will be supported to be evacuated from the premises.
· Either the individual, parents of the child or the Headteacher/Principal may invoke this procedure as a result of concerns raised.

Name:




Headteacher/Principal:
School:






Location:
Job description (for employees):
What barriers are there to prevent the individual from taking part normally in a fire evacuation from the building?

Could the individual be moved to a location from which it is easier to exit the building?  Is so, where?

Are evacuation lifts or fire fighting lifts available? (with secondary power supply)

Are there protected refuges on the level at which the individual accesses?

Is/are there any staff members who could be asked to assist in evacuation?  Are there alternatives to cover absence?

Names Person(s):

Can communication be provided between the evacuation coordinator, and the refuge?  (possibly by mobile phone?)

Signed…………………………….


Date……………………..

Signed…………………………….


Date……………………..

To be reviewed on……………………………………………………
